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Visitor Policy

St. Mary's Secondary Schoot, Newport, is a Votuntary Cathol.ic Secondary School under
the Trusteeship and the Patronage of C.E.l ST. (Cathotic Schools, An lrish Schoots
Trust). The School is grant aided by the Department of Education & Skitts, and is a co-
educationaI schoot.

Schoo[ Management: The Board of Management of St. Mary's Secondary Schoot is

a statutory Board, appointed pursuant to the provisions of the Education Act 1998.

Mission Statement:

St. Mary's Secondary Schoot, Newport operates as a Cathotic co-educationaI
Secondary Schoot, to provide teaching and tearning of the highest quatity for the benef it
of the community which it serves.

In pursuing this mission we aim:

To provide a quatity educationaI experience that caters for the fut[ range of academic
aptitude and abil,ities.
To foster the inteltectuat, physicat, sociat, cuttura[, moral and retigious devetopment of
our students.
To enabte pupiLs to achieve their futt potential academicatty.
To promote the Cathotic ethos and faith.
To cater for the needs of the [oca[ community in so far as ethos, resources and facitities
permit.

Ethos: As a CEIST school, St. Mary's seeks to promote the five key etements of the
CEIST charter.

Promoting Spiritual. and Human Devetopment.

Achieving Quatity in Teaching and Learning.

Showing Respect for Every Person.

Creating Community.

Being Just and Responsibte.
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Rationale

This poticy is to provide guidetines for att visitors to the schoot, and in doing so, provides

a safe and secure environment for our students and staff . This poticy atso estabtishes
protocots and procedures that effectivety monitor and manage visitors, whilst not

compromising the open and inviting nature of St. Mary's Secondary School,. Faithfut to
the CEIST ethos of creating community, we encoutage a fostering of tinks between our
school and the wider community.

Definition

Visitors to the school are defined as at[ people other than staff members and students.
These visits may be regutar, ptanned or unptanned. Such visitors may inctude parents,

Department of Education officiats, guest speakers, retreat teams, performers, book

reps, paid coaches and instructors, etc. This tist is not exhaustive. Parents/guardians

who regutarty drop and cottect students to and from school are not regarded as visitors
in the context of this poticy. (See Parents/Guardians as l/isifors betow). Likewise,

visitors to school events such as Masses, concerts, PTMs etc are exempt from the sign

in/sign out and identity procedures, however, the other rutes and regulations pertain.

The Schoot Principat shat[ have the authority to determine which visits are permitted, as

wetl as the discretion to set any appropriate conditions on the nature and extent of such

visits. ln exercising this discretion, the principat shatt consider the purpose of the visit,
the impact of the visitor's presence and the retationship of any visitor to the students.

Guiding principles for Visitors

This poticy has been reviewed in accordance with St. Mary's Secondary Schoot Chitd

Safeguarding Statement, and in [ine with the Chitdren First Act 2015 and the Chitd
Protection Procedures for Schoots 2025.

Cognisance has been taken of GDPR and St. Mary's Secondary Schoot Data Protection
and Vetting Poticies.

The schoot recognises that outside facil.itators can ptay an extremety vatuabte rote in
supporting and augmenting St. Mary's schooI programmes.
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The staff aims to seek speakers and outside contributors who best comptement and
enrich the subject matter and proposed learning outcomes of school curricuta and
programmes.

Tatks and programmes detivered by outside agencies or speakers must be consistent
with, and comptementary to the St. Mary's Secondary Schoo[ ethos and our mission
statement. Such visits shoutd be ptanned, researched and imptemented in partnership
with school personnet, and fottowing consuttation with schoot management.

Management, subject teachers and programme organisers wi[t, through informaI
discussion, conduct ongoing monitoring of speakers and contributors. Student
feedback is extremetyvatuabte and vatued in this process.

GeneraI Requirements for Visitors

a
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Al,t visitors shatl report to the school office when arriving and teaving the
premises, and sign the visitors [ogbook, noting date, time etc.

Any visitor may be requested to produce an appropriate form of identification at
the reception area.

ALt visitors (except parents/guardians and those briefty visiting the school as is

the case with detiveries and enquiries) shal.t be requested to wear an appropriate
form of identification when on schooI premises.

It is the responsibitity of the organising teacher to confirm that the visiting
speaker has been Garda vetted. ln the event that a Speaker is not Garda vetted,
it is the responsibitity of the organising teacher to accompany the speaker at atl
times whil,st on the premises. On arrival at the school office, the visiting speaker
wiLt sign the visitor's [ogbook, and the entry witt be co-signed by a member of
staff.
Att schoot visitors must compty at aLt times with Board of Management, and
Department of Education poticies, administrative rules and schooI regulations,
incl.uding circutar 0023/2010. This circutar specificatty deats with visitors in

retation to Sociat, Personat and Heatth Education (S.P.H.E.) and Rel,ationships
and Sexuatity Education (R.S.E.)

Any individuaI who disrupts the educationaI environment, acts in a disorderty or
disrespectfuI manner, damages schooI property or viotates the visitor policy, or
the [aw, may be requested to leave the premises. Such an individual may be
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prosecuted, and may, at the discretion of the Principat and/or Board of
Management, be prohibited from returning to the school or attending any other
school events. Failure to complywith requests to [eave the school grounds, or
other restrictions imposed by the schoot, may resutt in the fiting of trespass
charges against the offending individuat.

Parents/Guardians as Visitors

Parents/Guardians wishing to confer with teachers or management are required
to make arrangements in advance. Parents can contact the school office to
make an appointment. Parents/Guardians are strongty discouraged from catting
into the schoot, requesting an ad hoc meeting.

ExternaI Sports Goaches

. Wi[t work under the supervision of a designated teacher.
r Shoutd have a recognised quatification in the activity that they are to

detiver.
r Must have current Garda Vetting.
. Shoutd have appropriate experience of working with young peopl,e.

Timetabte for Review

White reviewing this poticy, due consideration has been given to at[ aspects of the
wel,tbeing of students at St. Mary's Secondary Schoot, Newport, and particutarLy to the
Wettbeing Poticy Statement and frameworkfor practice (2O18-2025), which recognises
the unique position of schoots in promoting the wel.l.being of students.

The Facil,itator/Guest speaker/Visitor Poticywitt be reviewed as the need arises, and/or
every three years. The next review is scheduledf or 2028.

Poticy review team: Ms. M. Creamer, Ms. K. Quinn, Mr S. Connery, Ms. S. Steiger.

o



St, Mary's Secondary School e e I 5 c
@

Calholic Educalion
An lrish $chools Trusl

Convent of Mercy, Newport, Co. Tipper:ary, V94 RYIB

Telephone 06f -37834,1, Errail: aclmin@stmarysnewport.ie

www,stmarysltewport.com

Register eil Charity Nwnb er : 2014837 9

Relevant dates for this poticy:

Poticy reviewed and amended by team: May & September,2022

Consultatio n with Pri nci pat: 1 3th Octobe r, 2022

Consuttation with Staff: 1gth October ,2022

Consultation with Parents Councit: 25th October,2O22

Draft Pol.icy presented to Board of Management: 30th November, 2022

Poticy approved by Board of Management: 30th November, 2022

Poticy reviewed and amended byteam: November, 2025

Consuttation with Principal,: 1*t December 2025

Consultation with Staff: l"tDecember 2025

Consuttation with Parents Councit: 12th December 2025

Draft Poticy presented to Board of Management: 9th January 2026

Poticy approved by Board of Management: 9th January 2026

Signed: 4-A-z-.42-Q

Chai rperson, Board of anagement

Date
q 6

Signed:

Principa

Date:

. Mary's Secondary School


