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Name of school St. Mary's Secondary School Newport

Address Newport, Co. Tipperary

Roll Number 65400H

The school's vision and values in
relation to attendance

Academically, spiritually, physically and emotionally
our students are encouraged to strive for allthat is
possible in the relentless pursuit of perfecting their
individual gifts and talents. St, Mary's Secondary
School recognises the clear and direct relationship
between regular student attendance and student
progress. The school envisages a community where
students and staff are valued and their talents and
abilities recognised and encouraged. Good
attendance is encouraged in the school by a culture
of high expectations, encouraging each student to
take responsibility for his own learning and achieve
full potential through reqular presence in class,

The school's high expectations around
attendance

St. Mary's Secondary School aims to foster an
appreciation of learning among students attending
the school and encourage regular attendance at
school on the part of our students. The school is a
supportive, positive and welcoming environment for
all students.

The School highlights the importance of punctuality
and attendance amongst students and parents,
The school works positively to enforce punctual
attendance. The school will maintain an effective
attendance record-keeping system through our
VSWare system. The school's reward system
recognises excellent attendance and punctuality and
recognises significant improvement in attendance
and punctuality

How attendance will be monitored Teachers will record attendance for every class every
day (including classes under the Supervision and
Substitution Scheme).
Student attendance is inputted on VSware by class
teachers for every lesson.



Students who arrive after 9.00am will be recorded as
absent and are required to sign in at the School
Office.

Year Heads and senior management will monitor and
oversee the student absences.
When a student is absent, the parent/s can record
this on the VSWare App. Alternatively, the parent/s
can contact the school office by phone or email. The
front office will amend the rollfrom unexplained
absence to explained absence,

For school activities;teachers involved in organising
these extra-curricular activities will email a list of
students participating in the activity to the front office
before 9am on the morning of the activity.

A student may not leave the school during the school
day without permission, however:

IV

A student who arrives late to school must sign

in at the front office before going to class.

These students are recorded as "Late" on the
VSware attendance management system.

Concerns arising from persistent lateness will
be brought to the attention of the
parent/guardian by the Year Head, and dealt
with appropriately.
Students are not permitted to leave the
school grounds during the day, without a

parent/guardian having signed them out at

the front office. Students must sign back in

upon their return.
When a student presents as sick during the
school day, the office staff contact a
parent/gua rd ia n, a nd the necessa ry collection

arrangements, or otherwise, are made.

lf a student is absent from class for a school

based activity, the relevant teacher supplies

the office with a list of those attending and

that is marked on the VSware system.

Students who are absent for part of, or a full
school day without parental/guardian's
permission or school permission will be dealt
with by the Year Head/Deputy

V



Summary of the main elements of the
school's approach to attendance:

o Target setting and targets
. The whole-school approach

o Promoting good attendance
o Responding to poor attendance

Good attendance is encouraged in the school by a
culture of high expectations, encouraging each
student to take responsibility for his own learning and
achieve full potential through regular presence in
class.

The school aims to identify students who are at risk
of developing school attendance issues in order to
promote good attendance habits.
St. Mary's Secondary School acknowledges the
contribution of a whole school, consistent approach
to attendance and punctuality.

Each teacher records accurate information for each
student for each lesson,

A sense of belonging and connectedness in St.
Mary's Secondary School is developed through
participation in school life and extra-curricular
activities, A wide range of extra-curricular activities
are seen in our school which promote inclusivity such
as lunch time social clubs. Competitive extra-
curricular activities also cultivates the sense of
belonging and being part of team which directly
correlates with good attendance,

Subject specific teachers will track students
attendance in class and encourage engagement with
their subject.

The school diary promotes school attendance and
individual student meetings with students also
encourages the whole school to have a positive
approach to attendance. Tutor classes within the
school help track and monitor attendance through the
participation of the Learning to Learn programme.

The Year Head, Tutor, Deputy Principals and the
Pastoral Care Team meet with students for whom
attendance or punctuality has been identilied as an
issue. As a community, we aim to work with the
students and their families in order to improve
attendance and punctuality.

The SEN departrnent emphasis on the promotion of
attendance for students with additional needs is highly
regarded within the school. The SEN and SNA
department have set up a designated space for
students to use in the morning times when they arrive
in school.



Regular communication with horne helps to prevent
poor attendance in the school. By providing parents
with participation rates and statistics it encourages
them to promote good attendance for their child.
Students struggling with attendance will also work
closely with their Year Head to promote better
attendance.

School roles in relation to attendance St. Mary's Secondary School aims to'foster an
appreciation of learning among students attending
school and encourage regular attendance at school
on the part of the students' (Section 22(1), Education
Welfare Act).

The school ensures that adequate systems are in
place to record attendances and absences of
students.

The school monitors attendance records regularly

The school informs new teachers of their obligation
with regard to recording attendance.

The school contacts parents/guardians where
unauthorised absences occur,

The school uses a reward system to promote
attendance.

The school encourages students to take personal
responsibility for their own learning,

The school makes repods to the Education Welfare
Officer and Tusla as required by the Education
(Welfare) Act 2000.

The school reminds students and parents/guardians
of the importance of regular attendance and the
negative impact of frequent absences on student
progress.

Section 22(2)(c) of the Education (Welfare) Act 2000
requires that schools make every effort to engage
with parents when attendance problems emerge and
work collaboratively with them to try to understand
the in- school and/or outof-school factors influencing
attendance.

The principal oversges this process to ensure
consistency.



Partnership arrangements (parents,
students, other schools, youth and
community groups)

Student

r Students must present for class on time.
r Students must provide absence notes/emails

to Year Heads or the front office on the day
they return to school,

r lt is the responsibility of the student to provide
documentation (e.9. appointment slips,
notes/emails etc.) and present them to the
Year Head for all appointments that will
prevent them from attending a class. Such
documentation should be presented prior to
departure from school.

o Students must report to the front office if late
arriving to school in the morning and the
afternoon.

o lf a student returns to school during class time
he must sign back in at the School office

Parents

a

a

It is the Parents responsibility to have their
child attending school, on time every day in
full uniform.
It is important that parents develop positive
and effective participation in education in St
Mary's Secondary School.
Parents should report a child's absence or
late arrival in a prompt manner.
Parents should become familiar with the
school Code Of Behaviour policy.

Year Heads and teachers can track student
attendance for their given subject using
VSware and are encouraged to contact a
parent/guardian if concern arises about
absenteeism for a particular subject,
When a Year Head has a specific concern
about an individual student he/she may
arrange a meeting with the Education Welfare
Officer and parents/guardians to discuss
strategies regarding this concern.
When a Year Head notes that a student has
not presented signed notes explaining her
absences to the office, the Attendance
officerl/ear Head will call and/or write to the
parents/guardians bringing their attention to
the matter and requesting that explanations
be

a

a

a

a
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o The school Pastoral Care team willfollow up
on attendance issues where necessary.

External agencies

a The schoolwill liaise with relevant bodies and
engage with services where there is a
concern regarding attendance.
This may include socialworkers assigned to
students and in exceptional circumstances
Garda Liaison Officers.
The school will work closely with external
agencies to promote school attendance.

a

a

How the Statement of Strategy will be
monitored

St Mary's Secondary Schoolwill give opportunities
for staff to review how the strategy is working. School
Attendance levels will be monitored by the Deputy
Principal.

Review process and date for review The Statement of Strategy for School Attendance will
be reviewed everv year.

Date the Statement of Strategy was
approved by the Board of
Management

L3th May 2026

Date the Statement of Strategy
submitted to Tusla


