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Schoolbooks Scheme Policv

St. Mary’s Secondary School, Newport, is a Voluntary Catholic Secondary School under the
Trusteeship and the Patronage of C.E.| ST. (Catholic Schools, An Irish Schools Trust). The
School is grant aided by the Department of Education & Skills, and is a co-educational
school.

School Management: The Board of Management of St. Mary’s Secondary School is a
statutory Board, appointed pursuant to the provisions of the Education Act 1998.

Mission Statement:

St. Mary’s Secondary School, Newport operates as a Catholic co-educational Secondary
School, to provide teaching and learning of the highest quality for the benefit of the
community which it serves.

In pursuing this mission we aim:

To provide a quality educational experience that caters for the full range of academic
aptitude and abilities.

To foster the intellectual, physical, social, cultural, moral and religious development of our
students.

To enable pupils to achieve their full potential academically.

To promote the Catholic ethos and faith.

To cater for the needs of the local community in so far as ethos, resources and facilities
permit.

Ethos: As a CEIST school, St. Mary’s seeks to promote the five key elements of the CEIST
charter.

Promoting Spiritual and Human Development.

Achieving Quality in Teaching and Learning.

Showing Respect for Every Person.

Creating Community.

Being Just and Responsible.
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Introduction

The free schoolbooks scheme for all post-primary Junior Cycle students was introduced for
the school year 2024/2025. Under this scheme all schoolbooks and core classroom
resources for students in Junior Cycle Years in post-primary schools were provided to
students. The scheme was then extended to provide free schoolbooks to all post-primary
students for the school year 2025/2026. Consequently, this policy replaces our previous
Junior Cycle Schoolbook scheme policy. Please refer to the Department of Education
publication Post-Primary Schoolbooks Scheme guidance for schools, published 4th March,
2025, updated 29t April, 2025 for further details.

Rationale

This policy was drawn up in order to ensure that all stakeholders are aware of the protocol
regarding the free schoolbooks scheme, to give clarity regarding what is included in the
scheme, and what school supplies need to be provided by parents/guardians, to confirm our
expectations regarding condition of books, and to inform parents/guardians regarding
deposits and return of books.

Where the word “schoolbooks” is used throughout this policy, it encompasses all relevant
textbooks, including workbooks, books of past examination test papers, plays and novels on
the official St. Mary’s Secondary School booklist.

Funding under this scheme will not include the purchase of digital devices. This Post-
Primary schoolbook scheme does not include any costs associated with Mock/Pre exams.

Note

St. Mary’s Secondary School is operating the Post-Primary schoolbook scheme on a
predefined and limited budget, as determined by the Department of Education. It is
important to note that this budget is subject to change annually, and so St. Mary’s
Secondary School cannot guarantee the same provision year on year.
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Ownership and maintenance

All schoolbooks and classroom resources remain the property of St. Mary’s Secondary
School, and are provided on loan to students for either the duration of a school year, for
the three years of Junior Cycle, for the duration of Transition Year or for the two years of
Senior Cycle, (as decided by the school), at the end of which they must be returned to the
school in good condition. If a student changes subject, with school approval, during the
academic year, the books for one subject must be returned before the student will receive
books for the replacement subject. The covering of all books will help parents with
maintenance, will prolong their lifespan, and is strongly recommended for sustainability of
this scheme.

Schoolbooks can consist of both new and second-hand books, and the school will continue
to use books already in circulation. Schoolbooks will be available for re-use in subsequent
years, and therefore we remind parents and guardians that students are expected to take
good care of their schoolbooks and classroom resources. The cost of lost/excessively
damaged or defaced books, beyond ordinary wear and tear, will be borne by the
parents/guardians. This includes damage caused by negligence or mishandling.

If the books are not returned, or returned in an unacceptable condition, this may impact on
the student’s eligibility for schoolbooks the following year.

Deposits

The schoolbooks are owned by St. Mary’s Secondary School . It is important that students
and their families realise their crucial role in ensuring the sustainability of the scheme.
Parents and Guardians should realise that it is a requirement of this policy that students
return books, in good re-usable condition, to the school, either at the end of the school year
or the end of the programme, as detailed below. Parents, guardians and/or students should
also take responsibility for ensuring that schoolbooks have a durable cover throughout the
term of use by the student.
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In an effort to incentivise students and parents/guardians to take care of books and to
ensure the sustainability of the book scheme over time. each student, with the exception of
those enrolled in Transition Year, must pay a refundable deposit of €50 per student, to the
school before they receive their schoolbooks and stationery. This will be refunded when the
school books are returned in good condition to St. Mary’s Secondary School by the dates
below, and in line with this policy.

This deposit scheme is in line with Department of Education guidelines on the running of the
Post-Primary Schoolbook Scheme.

Returns

15t and 2" and 4t year students must return their annual schoolbooks and materials, which
belong to the school, on or before the last day of the school year, each year.

3" year and 6t year students must return all schoolbooks and materials that belong to the
school on or before the final day of their state examinations.

If a student leaves St. Mary’s Secondary school, in order to continue his/her education
elsewhere, the schoolbooks belonging to St. Mary’s must be returned. The new school will
provide the student with a complete set of schoolbooks and any other resources that were
provided for other students at the start of the school year.

Students of St. Mary’s Secondary School do not need to return school calculators,
dictionaries, grammar books or log tables until the end of 6! Year, or when their study of
the relevant subject concludes.

Scope of the scheme

Please note that a Maths formulae & tables/log book, a scientific calculator, school
dictionaries and grammar books as required, will be assigned to students in first year, or the
first year of their studies in St. Mary’s, and will remain assigned to that student for the
entire duration of their study of that subject in St. Mary’s Secondary School.
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The following resources, at a minimum will be provided by St. Mary’s Secondary School to
our students, where the items are required, based on the student’s subject choices and the
school’s own requirements:

Junior Cycle Students

e 1 St. Mary’s Secondary School journal per student, per Junior Cycle year

e 12 copybooks per student, per Junior Cycle year

e 1 display A4 plastic folder per student, per Junior Cycle year

e 1 plastic zip A4 folder per student, per Junior Cycle year

e 1 set of ledgers/journals/cash books required for accounting/business studies per
student who has this subject choice, per Junior Cycle year

e 1 science copybook per student, per Junior Cycle year.

e 1 music copybook or manuscript per student who has this subject choice, per Junior
Cycle year

e 1 set of grammar books per student, depending on subject choice which will remain
assigned to that student for the duration/remainder of the Junior Cycle

e 1 Maths formulae & tables/log book which will remain assigned to that student for
the entire duration of their education in St. Mary’s Secondary School

e 1 scientific calculator which will remain assigned to that student for the entire
duration of their education in St. Mary’s Secondary School

e Dictionary/(ies) which will remain assigned to that student for the entire duration of
their study of that language in St. Mary’s Secondary School.

Transition Year Students:

e One school journal per student
e Other school stationery as decided by the Transition Year Co-Ordinator
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Senior Cycle Students:

e 1school journal per student per Senior Cycle year

¢ 16 copybooks to include 2 copybooks per examination subject (including equivalent
hard back notebook or refill pad) per student per Senior Cycle year

* 1setofledgers/equivalent journals for business required for accounting/business
subjects studies per student who has this subject choice, per Senior Cycle year

e 1science specific copy/equivalent required for science and applied science subjects
per student who has this subject choice, per Senior Cycle year

e 1 music copybook/manuscript per student who has this subject choice, per Senior
Cycle year

e 1ringbinder folder and pockets or display A4 plastic folder (or equivalent) per
student per subject per Senior Cycle year

e 1 plastic zip A4 folder/carry case per student per Senior Cycle year

e 1 maths formulae and tables/log book (to remain assigned to that student for the
duration/remainder of the Senior Cycle)

e 1 mathematical geometry set (to remain assigned to that student for the
duration/remainder of the Senior Cycle

e 1 scientific calculator (to remain assigned to that student for the duration/remainder
of the Senior Cycle)

e 1 dictionary/relevant grammar book per language studied, per student for the
duration/remainder of Senior Cycle

Parents/Guardians should be aware that the provided stationery pack may not fully cover
the total stationery and equipment requirements for all subjects.

St. Mary’s Secondary school will not provide students with schoolbooks or other associated
items relating to a subject, if that subject is not delivered in St Mary’s and the student has
undertaken to study the subject independently and outside St. Mary’s Secondary School.
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Responsibilities of Parents/Guardians

e Parents/guardians are expected to support their child’s education by ensuring they
have the necessary materials for learning, including textbooks and stationery. This
includes the safeguarding of books/equipment/stationery as per our school policy.

* Regularly checking and monitoring the condition of books and stationery items
provided to students is encouraged. Any issues should be promptly reported to the
school.

¢ In cases of loss or damage to books or stationery, parents/guardians should notify
the school immediately and arrange for replacement or reimbursement as required.

¢ Financial constraints should not hinder a student’s access to education resources.
Parents/guardians facing difficulties in meeting these obligations are encouraged to
communicate with the school to explore available support options.

St. Mary’s Secondary School is committed to fostering a collaborative relationship with
parents/guardians to support the educational journey of our students. We appreciate your
co-operation and understanding in adhering to this policy, for the benefit of all of our
students and our school community.

Timetable for review

The Post Primary Schoolbook Scheme Policy will be reviewed as the need arises, and/or
every three years. The next review is scheduled to take place in 2028.

Policy Development Team

Ms. E. Mullally, Mr. K. Cusack
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Relevant dates for this policy.

Draft policy developed March 2024 in preparation for academic year 2024 — 2025
Consultation with staff: 22" March, 2024

Consultation with Parents Council: 22" March, 2024

Amended following consultation with Parents Council: 3 May, 2024
Consultation with Students Council: 215 May, 2024

Draft policy presented to Board of Management: 12 June, 2024

Policy approved by Board of Management: 12t June, 2024

Policy amended in line with new guidelines: April, 2025

Policy ratified by Board of Management: 7t May, 2025

Signed: L A CEC 2 1 E C‘.o

/

Chairpe;g/n Board of Management

Date: 7/5/25

Prmupal Secretary to the Board of Management.

Date: ’?’/5/&0&5



