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Job Share Policy

St. Mary’s Secondary School, Newport, is a Voluntary Catholic Secondary School under the
Trusteeship and the Patronage of C.E.I ST. (Catholic Schools, An Irish Schools Trust). The
School is grant aided by the Department of Education & Skills, and is a co-educational
school.

School Management: The Board of Management of St. Mary’s Secondary School is a
statutory Board, appointed pursuant to the provisions of the Education Act 1998.

Mission Statement:

St. Mary’s Secondary School, Newport operates as a Catholic co-educational Secondary
School, to provide teaching and learning of the highest quality for the benefit of the
community which it serves.

In pursuing this mission we aim:

« To provide a quality educational experience that caters for the full range of academic
aptitude and abilities.

o To foster the intellectual, physical, social, cultural, moral and religious development of our
students.

* To enable pupils to achieve their full potential academically.

» To promote the Catholic ethos and faith.

o To cater for the needs of the local community in so far as ethos, resources and facilities
permit.

Ethos: Asa CEIST school, St. Mary’s seeks to promote the five key elements of the CEIST
charter.

Promoting Spiritual and Human Development.

Achieving Quality in Teaching and Learning.

Showing Respect for Every Person.

Creating Community.

Being Just and Responsible.
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Job-share Implementation: The Board of Management recognises the job-sharing scheme as
per Circulars 54/2019. The St Marys policy on Job-Sharing adopts the content of Circular
0075/2015. Teachers who are considering an application for Job-Sharing should familiarise
themselves with this Circular in its entirety. It is available on www.education.ie.

1. The welfare and educational needs of the students shall take precedence over all other
considerations.

2. Any permanent member of staff (with exceptions as outlined in Circular 0075/2015) or
holder of a CID contract, who wishes to be considered for job-sharing must make an
application to the Board of Management on the attached JS1 form, on or before the 1st
February of the school year preceding that to which the extension refers. The applicant
must be registered with the Teaching Council.

The Board shall consider each individual application on the basis of the following criteria:

e The impact of the job share on the welfare and educational needs of the students'
e The case made by the individual applicant.

o The availability of suitably qualified teachers to job share.

e |sthe scheme fairly available to all eligible members of staff?

5. A job-sharing agreement shall be entered into for one year. A job-sharer who wishes to
be considered for an extension of another year must make an application to the Board of
Management on the attached JS1 form, on or before the 1st February of the school year
preceding that to which the extension refers. The application must adhere to the same
deadlines and conditions as first time applicants.

7. A job-sharing agreement shall not exceed one year and may be extended at the discretion
of the Board. In the interest of equity and fairness vis-a-vis colleagues who may wish to avail
of the scheme, no one job-sharer may expect to job-share indefinitely. To facilitate the
curricular needs of the school the availability of a suitable partner for the scheme is
essential.

8. While the educational needs of the students take priority in timetabling, due regard shall
be shown for the welfare of all teachers, including the job-sharer. After consultation with
the Principal who shall consider the legitimate needs of all members of the school
community, timetables should be accepted in the spirit of co-operation.

9. The Board of Management shall issue a written notice of approval or refusal, which will
set out the basis of the refusal, to the teacher by 1st March at the latest.
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10. Taking account of the extent of arrangements to be put in place by the school to cater
for a job sharing post, the applicant will not be permitted to withdraw his/her application
after 14th April, or from once the replacement teacher's contract has been signed,
whichever happens first.

11. The Board of Management shall examine each application in the light of this policy. The
following shall be considered:

e A late application may be considered by the employer in exceptional circumstances.

12. The Board of Management reserves the right to review or amend this policy in
accordance with the needs of this school. Amendments shall be made known to staff by
February 1st and shall relate to the following school year. Applicants have the right to
appeal the decision of the Board of Management.

13. A job-sharing teacher must be available for Parent-Teacher meetings, staff meetings,
staff in- service, school planning sessions, etc.

14. If a job-sharing teacher wishes to engage in outside employment permission must be
obtained from the Board of Management. The Board's permission will be given only where
it is clear that such employment will not affect the teacher's work or be in conflict or
competition with it. A job-sharing teacher may not engage in regular part-time or long-term
substitute teaching.

15. It is the responsibility of the individual teacher to make whatever enquiries and
arrangements that are necessary regarding issues such as: posts of responsibility,
superannuation, incremental credit, promotion, leave etc. Guidelines on these are available
on www.education.ie

Timetable for Review

The Job Share Policy will be reviewed as the need arises, and/or every three years. The next
review is scheduled for 2028.

Policy review team: Ms. E. Mullally, Ms. M. Creamer, Ms. L. Coyle, Mr. D. Harrington and
Ms. M. Flannery.
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Relevant dates for this policy:

Review and amendment and approved: 215 February, 2018.
Policy reviewed and amended by team: November, 2025
Consultation with Principal: 12t" December 2025

Consultation with Staff: 12t" December 2025

Consultation with Parents Council: 2" December 2025

Draft Policy presented to Board of Management: 9" January 2026

Policy approved by Board of Management: 9t January 2026
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Mr. Kevin Cusack, Principal.
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