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Career Break Policy

St. Mary’s Secondary School, Newport, is a Voluntary Catholic Secondary School under the
Trusteeship and the Patronage of C.E.I ST. (Catholic Schools, An Irish Schools Trust). The
School is grant aided by the Department of Education & Skills, and is a co-educational
school.

School Management: The Board of Management of St. Mary’s Secondary School is a
statutory Board, appointed pursuant to the provisions of the Education Act 1998.

Mission Statement:

St. Mary’s Secondary School, Newport operates as a Catholic co-educational Secondary
School, to provide teaching and learning of the highest quality for the benefit of the
community which it serves.

In pursuing this mission we aim:

* To provide a quality educational experience that caters for the full range of academic
aptitude and abilities.

e To foster the intellectual, physical, social, cultural, moral and religious development of our
students.

e To enable pupils to achieve their full potential academically.

» To promote the Catholic ethos and faith.

» To cater for the needs of the local community in so far as ethos, resources and facilities
permit.

Ethos: Asa CEIST school, St. Mary’s seeks to promote the five key elements of the CEIST
charter.

Promoting Spiritual and Human Development.

Achieving Quality in Teaching and Learning.

Showing Respect for Every Person.

Creating Community.

Being Just and Responsible.
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Introduction

St. Mary’s Secondary School, Newport welcomes in principle, the career break scheme, as
per the following documents:

Circular 0054/2019 Leave Schemes for Registered Teachers Employed In Recognised
Primary and Post-Primary Schools

The Department of Education and Youth’s publication Terms and Conditions of
Employment for Registered Teachers in Recognised Primary and Post Primary Schools,
edition 2, June 2017

Circular 0022/2012 Career Break Scheme for Special Needs Assistants

Circular 0035/2019 Changes to the Career Break Scheme for Special Needs Assistants
employed in recognised Primary and Post Primary Schools — Employment while on Career
Break

This policy must be read in conjunction with the above publications and is relevant to both
teaching staff and Special Needs Assistants

General Information

The welfare and educational needs of the students of St. Mary’s Secondary School shall take
precedence over all other considerations.

Any permanent member of staff, or holder of a Contract of Indefinite Duration who wishes
to be considered for a career break must make an application to the Board of Management
on, or before, 1% February of the school year preceding that to which the application refers.
A career break may be granted for a period of not less than one, and not more than five
school years.

Applications must be made on the official Department of Education and Youth application
form, which is available on Circular 0054.2019.pdf pages 107 and 108

A career break shall normally be granted for one year. Applications for an extension must
be made to the Board of Management on, or before, the 15 February of the school year
preceding that to which the extension refers.
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The Board of Management shall carefully consider how the granting of a career break might
affect the standards and continuity of subject provision within the overall curriculum, and
the standards and continuity of care given to our students. To facilitate the curricular and
other needs of the school, the availability of a suitable teacher or SNA is essential. Where
the school has surplus teachers/SNAs, the Department of Education and Youth will not
sanction the replacement of a teacher or SNA on leave on an incremental basis.

Due to the current shortage of teachers in some subject areas, the Board of Management
may consider granting approval, subject to the availability of a suitable qualified
replacement.

The Board of Management must issue a written letter of approval, or refusal, to a member

of staff with regard to his/her request for a career break by 1t March following application,
at the latest. Where an application for a career break is refused, the Board of Management
will inform the applicant in writing, setting out the grounds for such a refusal.

In order to facilitate the curricular planning of the school, each applicant for a career break
will be requested to indicate his/her future intentions vis a vis returning to work in St.
Mary’s Secondary School.

The Board of Management shall examine each application on its own merits, and in
conjunction with this policy. A late application shall be considered only in exceptional
circumstances:

The Board of Management reserves the right to review or amend this policy in accordance
with the needs of this school. Amendments shall be made known to staff as early as
possible, or by 1*' February and shall relate to the following school year. Applicants have
the right to appeal the decision of the Board of Management.

Taking account of the extent of arrangements to be put in place by management in order to
facilitate a career b?ak, the applicant will not be permitted to withdraw his/her application
after 14" April, or from the date of signature of the replacement teacher’s contract,
whichever happens first.

Returning to work in St. Mary’s

A teacher returning from a career break is required to inform the Board of Management in
writing of their intention to return. This must be done by 1% February preceding their
return.
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Timetable for Review

The Career Break Policy will be reviewed as the need arises, and/or every three years. The
next review is scheduled to take place in 2028.

Policy development team: Ms. E. Mullally, Ms. M. Creamer, Mr. K Cusack

Relevant dates for this policy

Policy developed: October, 2025

Consultation with staff: 6" November, 2025

Consultation with Parents Council: 7" November, 2025

Draft Policy presented to Board of Management: 12" November, 2025

Policy ratified by the Board of Management: 12" November, 2025

Signed: s T celnt el é/

Chairpersén, Board of Management
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