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Code of Behaviour Guidelines

The guiding principles that underline this Admissions policy are in tandem 
with our Code of Behaviour.   They are as follows;

To build positive relationships of mutual respect and mutual support 
amongst students, staff and parents
To maintain a safe classroom environment for teachers and students that is 
conducive to real learning taking place and to promote a positive working 
environment for all our staff and students
To create a climate that encourages and reinforces good behaviour
To make clear to all students that we have high expectations of behaviour 
here at St. Mary’s
To encourage students to take personal responsibility for their learning and 
behaviour
To help our young people to grow and mature into responsible, participating 
citizens
To ensure that our school’s high expectations for the behaviour of all 
members of the school community are transparent and understood
To promote equality for all members of our school community and to respect 
and uphold at all times the principle of fairness
To protect the welfare of all of our students by adhering to our school 
     ethos and the CEIST vision of a compassionate and just society    
     inspired by the life and teachings of Jesus Christ                                   



Policy Aims and Objectives

To provide information to prospective parents as to how their child can gain 
admission to St. Mary’s Secondary School  Newport
To demonstrate openness and transparency by sharing with prospective 
parents what our criteria for entry to our school are and the procedures 
involved in gaining that entry
To outline what procedures are involved in the application process  and what 
our induction programme encapsulates
To adhere to the Department of Education guidelines as set out in the 
Education Act 1998, the Educational Welfare Act 2000 and the Equal Status 
Act 2000
To promote inclusiveness, equality of access and participation of all students 
from the local community
To promote equality of access for all members of our school community and 
to respect and uphold at all times the principle of fairness

Introduction

   Our principal aim here in St. Mary’s is to foster a positive and safe 
learning environment for all who come here.   Here in St. Mary’s, we are 
fully committed to ensuring that the school days of our students are the best 
days of their lives.   We firmly believe that each and every student who 
attends our school is special in their own unique way.   The safety, dignity 
and welfare of each student here is of primary concern to us.   We celebrate 
student achievement and encourage students to pursue their goals with 
vigour and determination.   Students are expected to respect the staff who 
work here and also their fellow students.   

   The aim of this policy document is to outline our criteria for entry.   At St. 
Mary’s we actively pursue an open entry policy and this admissions policy is 
governed by the provisions set out in the Education Act 1998.   



Gaining admission

In accordance with our mission statement and to promote equality of access, 
inclusiveness, and the participation of all students from our local community, St Mary’s 
observes an open admissions policy and all applicants are accepted except in exceptional 
circumstances

From early September, the Principal visits the Primary schools in the local catchment 
area and application forms are distributed to interested students

On an agreed date each year an open night is organised to which prospective students and 
their parents are invited.   The schools programmes and facilities are discussed, explained 
and viewed by prospective parents and students

Prospective students are then assessed on a specified Saturday morning.   Tests of 
attainment are given.   The data generated is used for information purposes only

Feeder primary schools provide background information which may be used in the 
drawing up of Individual Education Profiles and Learning Programmes, where these are 
deemed appropriate for those students with special educational needs

Classes in St. Mary’s are not streamed; the selection of students for each class group is 
random.   This facilitates the integration of all new students, including those with a 
disability or a special educational need in to their new learning environment

Where students with special educational needs are identified, we endeavour, where 
practicable and within the resources available, to provide for these needs 

  Transfers from other second level schools

Pupils may transfer into our school at any time subject to;

   Our admissions policy
   Our school being satisfied with the reasons for the transfer
   Our school regarding the move to be in the best interest of the student and the whole 
school community
   Consultation with the Educational Welfare Officer if necessary
   Provision of references and school reports
   Signing up to our Code of Behaviour



  Exceptional Circumstances

Only in exceptional circumstances will the board of management of St. Mary’s secondary 
School refuse entry to students who apply to come here from another post-primary 
school.   These circumstances may include;
Students transferring from another school for reasons of gross misbehaviour.
Health and safety risks  
This list is not exhaustive

4. Review and Evaluation

A full and thorough review of this admissions policy should occur every three years or 
annually if necessary.

Signed: _____________________ Date: ______________________
Chairperson B.O.M. 
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