
 

Subject Choice Policy 

 

St. Mary’s Secondary School, Newport, is a Voluntary Catholic Secondary School under the 

Trusteeship and the Patronage of C.E.I ST. (Catholic Schools, An Irish Schools Trust). The 

School is grant aided by the Department of Education & Skills, and is a co-educational 

school.  

School Management: The Board of Management of St. Mary’s Secondary School is a 

statutory Board, appointed pursuant to the provisions of the Education Act 1998.  

Mission Statement: 

St. Mary’s Secondary School, Newport operates as a Catholic co-educational Secondary 
School, to provide teaching and learning of the highest quality for the benefit of the 
community which it serves. 

In pursuing this mission we aim: 

• To provide a quality educational experience that caters for the full range of academic 
aptitude and abilities. 

• To foster the intellectual, physical, social, cultural, moral and religious development of our 
students. 

• To enable pupils to achieve their full potential academically. 
• To promote the Catholic ethos and faith. 
• To cater for the needs of the local community in so far as ethos, resources and facilities 

permit. 

Ethos:  As a CEIST school, St. Mary’s seeks to promote the five key elements of the CEIST 

charter. 

Promoting Spiritual and Human Development. 

Achieving Quality in Teaching and Learning. 

Showing Respect for Every Person.  

Creating Community.  

Being Just and Responsible.   

 

 

 

 



Aims 

This policy on Subject options aims to provide clear and transparent guidelines 

on subject option choices within the parameters of the Education Act, 1998, 

the Education Welfare Act 2000, the Equal Status Act 2000, Education 

(Admissions to School) Bill, 2016, the CEIST charter and the Mission Statement 

of St. Mary’s Secondary School, Newport. 

We aim to provide a broad and balanced curriculum, to afford students 

opportunities to achieve success, in accordance with their talents, aptitudes 

and interests. 

Objectives 

• To  support students in their subject choices 

• To inform all the school partners of the procedures involved in subject 

choice at St. Mary’s Secondary School, Newport 

• To ensure a transparent policy, by identifying the challenges that may 

arise within subject choice. 

Rationale 

Option subject selection is an important process, and students and their 

parents/guardians are asked to give careful consideration to the subject 

choices they will make.  St. Mary’s Secondary School, Newport will make every 

effort to facilitate subject choice, in accordance with student preferences, as 

indicated on their option choice form.  This, however, is influenced by the 

following factors: 

a) The allocation of resources from the Department of Education and Skills 

b) The School’s ability to offer a particular subject in a given year 

c) The availability of teaching staff, qualified to teach a particular subject 

d) The demand for a subject relative to the cohort, in any given year. 

 

The ultimate decision and responsibility for subject choice rests with the 

Principal, and the Board of Management of St. Mary’s Secondary School, 

Newport.   

 

 



Procedures for Incoming First Year Students 

In the case of entrants to first year, parents/guardians are informed in writing 

about  

• The information evening for parents/guardians on subject choice.  This 

includes, among other topics, subject content, assessment methods for 

Junior Cycle, links to Senior Cycle, links to career choice etc. 

• The Subject choice offered by St. Mary’s Secondary School 

• The procedure for selection of their preference on the appropriate form 

• The deadline for submission of the appropriate form. 

Information is also available on the school website, and from the Principal 

when he visits the feeder schools. 

Parents/Guardians or students requiring further information, subsequent to 

the Information Evening, may make an appointment to see the Guidance 

Counsellor. 

The school makes every effort to accommodate student preferences.  Where it 

is not possible to do so, or where parents/guardians are dissatisfied with the 

choices being offered to them, the following options are available:  A) An 

appointment may be set up with the student and their parents/guardians to 

discuss the matter.  B) Alternative choices may be proposed with reference to 

career implications.  C) Subject to availability, suitable alternatives may then be 

selected by the student, and ratified by the parents/guardians and the 

Principal. 

If a first year student wishes to change his mind, the first step is for the 

parents/guardians to make a request in writing through the office.  This must 

be done before the October mid-term break of first year.  If this change of 

subject is possible, subject to class size and resources available, we will 

endeavor to facilitate the change. 

 

 

 

Procedures for Entrants to Fifth Year 

 



When making their subject choices for Fifth Year, we recommend that students 

consider the following: 

• The subjects that they are good at 

• The subjects that they like, and have an interest in 

• The minimum entry requirement for colleges, universities and courses. 

The Career Guidance Counsellor provides Third Year, and Transition Year 

students with information on, for example, 

• The list of subjects available to choose from 

• The entry requirements for third Level colleges and other career areas 

• The essential subjects for particular courses 

• The general relevance of subjects to all career areas. 

Teachers of Leaving Certificate Subjects may also give a presentation on their 

subject area, so that students are informed about: 

• Subject content 

• How the subject is assessed, and areas of assessment 

• Allocation of marks for assignments, project work, oral exams etc. for 

the Leaving Certificate examination in that subject. 

Parents/guardians are invited to an Information Evening regarding Fifth Year 

subject choice. 

A date is given to the Parents/guardians and the students, by which the subject 

choice form must be returned. 

Parents/Guardians and students are welcome to request a one to one 

appointment with the Career Guidance Counsellor, regarding subject choice, 

dependent on the availability of the Career Guidance Counsellor. 

A process then begins whereby 

• Four bands of subjects are drawn up, in consultation with students and 

parents/guardians, until an optimal fit is found within the school 

context. 

• Any difficulties that arise in accommodating student preferences are 

discussed with students, parents/guardians and the school principal 

• Alternative choices are proposed, with reference to career implications. 

• Suitable alternatives are selected by students, and ratified by the 

parents/guardians, in all cases subject to availability. 



• Subject choices are completed by the notified date. 

 

 

 

GDPR 

Copies of application forms for subject choice, and change of options, are 

stored securely in the Career Guidance Counsellor’s office 

Subject Option choices are completed via VSware. 

 

Subject change of mind in 5th Year 

• No changes in subject choice are permitted after 30th September on 

entering 5th Year. 

• Subject changes prior to 30th September, can only be facilitated subject 

to class size, timetabling restrictions and parental/guardian consent. 

The following procedures are in place for students where change of subject 

choice can be facilitated: 

• Students and/or parents/guardian arrange a consultation with the 

Career Guidance Counsellor. 

• A request in writing from parents/guardians must be submitted to the 

Career Guidance Counsellor 

• The request is discussed with the principal, the Career Guidance 

Counsellor and the relevant subject teachers. 

• The subject change is permitted when all concerned are in agreement, 

and when the change of option form is fully completed. 

Over-subscription of Subjects 

• If subjects are oversubscribed, student application to study and 

completion of project work during Junior Cycle may be taken into 

account and/or a lottery shall take place.  However, the final decision 

remains with the principal. 

Change of mind from Transition Year to Fifth Year. 



We will do our utmost to facilitate this change of mind, in line with current 

procedure, and in conjunction with the Transition Year Policy.  However, the 

final decision remains with the Principal. 

 

 

Timetable for Review 

 
The subject choice policy will be reviewed as the need arises, and/or 

every three years. The next review is scheduled to take place in 2024. 

 

Policy development team: Mr. K. Cusack, Ms. E. Mullally. Ms. J. Buckley. 

 

 

 

Relevant dates for this policy 

 

Initial policy review by team: 27th August, 2021 

Policy amended: October, 2021 

Draft amended policy presented to Guidance Counsellors: 16th 

November, 2021 

Draft amended policy presented to Senior Management team: 22nd 

November, 2021 

Draft amended policy presented to Staff: 23rd November, 2021 

Draft amended policy presented to Students Council: 24th November, 

2021 

Draft amended policy presented to Parent’s Council: 24th November, 

2021 

Draft amended policy presented to Board of Management: 1st 

December, 2021 

Amended Policy ratified by Board of Management: 1st December, 2021 

Reviewed, amended and ratified by Board of Management: 8th February, 

2022 

 

 

 



Signed: _______________________ 

Chairperson, Board of Management 

 

Date: _________________________ 

 

 

 

Signed: _______________________ 

Principal, St. Mary’s Secondary School  

 

Date:__________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


